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KANEKYU - Al 01 ENGLISH / Purpose and preparation
Fair schedules and customer notices

Module summary

Keep the master schedule, change impact, website updates and customer notices in one approval flow.

Best for

Multi-venue fairs, overlapping schedules and pre-event, reschedule or cancellation notices.

Expected outcome
A traceable master schedule, change list, approval record and channel-specific notice drafts.

Information needed before starting

Event name, dates, venue and publication status
Move-in/out, owner and supporting file or URL

D-30, D-14, D-7 and D-1 milestones

Lawfully obtained audience rules and approved channels

Human review and access boundaries

A named person approves dates, venue, publication and sending time
Do not use a list without a lawful audience rule
Do not promise automatic sending or instant calendar sync

Contact and next step

Prepare one de-identified real data set and list its source, update cadence, working languages, access permissions and
company approver. Then request an initial review using this module subject:

Al operations enquiry | Fair schedules and customer notices
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KANEKYU - Al 01 ENGLISH / Five-step implementation process

Fair schedules and customer notices

Start with one real but de-identified data set, then use the test result to agree ongoing scope, cadence, access and fees.

Nominate the master schedule

Confirm the official source and bounded scope.

Primary owner Business owner Step deliverable  Scope and source list

Define status and milestones

Define required fields, status, access and approval conditions.

Primary owner Business and approval owners Step deliverable  Field, access and approval rules

Run one difference check

Run one test with de-identified real data and review differences and gaps.

Primary owner Al preparation / human review Step deliverable  First difference and gap report

Prepare pre-approval drafts

Al prepares the draft or report; authorised staff review facts and risks.

Primary owner Al draft / staff approval Step deliverable  Pre-approval deliverable

Publish and retain the version

Record approval, version, owner and the next review date.
Primary owner Authorised staff Step deliverable  Version, approval and next-review

record
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KANEKYU - Al 01 ENGLISH / Document tool 01 /03

Fair schedules and customer notices

Fair master schedule

Keep dates, venues, status and sources aligned.

Print-ready field checklist Entry / check

Event ID and name
Start and end dates
Venue, city and location
Publication status
Move-in/out

Contact owner

Source file or URL

Last check and approver

Blank notes / decisions and next actions
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KANEKYU - Al 01 ENGLISH / Document tool 02 /03

Fair schedules and customer notices

Schedule change impact sheet

Identify every channel affected by a change.

Print-ready field checklist Entry / check

Old and new values

Change source

Affected pages, calendar and notices
Required correction

Risks and decisions

Owner and due date

Approval status

Blank notes / decisions and next actions
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KANEKYU - Al 01 ENGLISH / Document tool 03 /03

Fair schedules and customer notices

Customer notice approval sheet

Record the audience, copy, time and approval.

Print-ready field checklist Entry / check

Event and reason
Audience rule
Channel

Subject and body
Planned time
Lawful-use basis
Approver

Sending record

Blank notes / decisions and next actions
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